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1.1. Hacrosuufi [oprAoK coAepnfl,rr ocHoBHbre rpe6onaHur, [peAT,rBn-fleMbre K pa6ore

nepcoHiura fEyK PT <Pecny6nraKaHcKar clerlr4irnbHar 6u6rnorera rnfl cJIeIIbIX Lr

cla6onu4rruux)) B rlerqx riporrzBo,qefi.crsufl, pac[pocrpaHeHr4ro KopoHaBl,Ipycuofi unSerqnu
(COVID-19) npz [onyr{eHr4r4 or rrr4TareJrefi u nrr4avn na pyxu rrr4TareJrsM AoKyMeHTon (e4unzr1

xpaHeHrax) (4anee - AoKyMeHru) us 6n6mzorequoro QoH4a.

1.2. [eficrnue Hacrorrqefo ropflAKa pacrpocrpaHqercr Ha cneAyrorrlr4e crpyKrypHbre
rrolpa3Aenelr^ux 6u6tr4oreKr4: orAen o6cnyxrunaurzx (a6oHeMeHT, -rr4rarsnrrft :ar, na4ounr,rfr
a6ouelreHr); orAeJr BHecrarlr{oHapHofo o6c;ryxcunanux (saouusrfi a6oHeuenr Lr

ueN6r'r6nuoreqnrrfi a6oneneirr); orAen KoMrrJreKToBaHLrs., o6pa6orru AoKyMeHToB 14

opraHrr3arlkrrr KaraJroron; Qurzamr 6u6luorexz,

1.3. Bosnpar r{ nonyqeHrle AoKyMeHToB rrr4TareJrqMr4 ocylr1ecrBr.serc.fi rro [peABapnremnofi
3a\vcr4 no rene$ory trwr no 3neKTponnofi noqre orAena. Cpe4nee BpeMr o6clyxtueasus 20

Mpruyr. Bpevrx o6cryxrananr4r Molrer 6rrrr ynerrzqeHo Ao 30 vrrzHyr B cnyqae cKa'ur4Banlrt KHI4I

ua $nsru Kapry. flnr na4ovnoro a6oueMeHTa, orrena BHecraurcoHapHofo o6cryNrznanns. - B

ycTaHoBneHHoM paHee rroprAKe.

1.4. fpaQux o6clynrvnaHzr .{r4rarerefi pa:pa6aruBaercs 3aBeAyrorqlrMrr orAenaMl4

o6clyxananzr yr 3aBe4yrorurrMr.r Sutuatarvru 6u6rnorexu. B rpa$zxe AonlI(Ho 6rrrs
npeAycMorpeHo BpeM-s na 4esran(feKrlr4ro noMeqeHulr r4 ero npoBerpllBaulze.

1.5" flpu 3arrucur Ha [oceulelrtue 6u6ttuoreKz ueo6xo4uuo coo6qurb rrzTarerlo o6 usneHenrrsx
n pa6ore 6u6maorer<u, o6rzale.IlbHoM luaJrkr.ulrkr MacKIl u neprraroK, a raKxe BbltcHllrr,, KaKue

AOKyMeHTr,r OH XOqeT [Onyr{r4Tb - I.ns OlpeAeneHr{.rr Anr,rTenbHocTl{ BI43vTa qI4TaTeJLf,.

1.6. flepe'reur pa6orHr{KoB, HelocpeAcrBeHHo yrracrByrouux n o6ny\<LrBankrv qutarenefi sa
rrpor.f,)r(eHr4z pa6o.rero anxpaspa6arbrBaerc.f, pyKoBoAr{TeneM crpyKTypHoro rloApa3AeneHLrfl.



2.nopfl,[\oK pAFoTbr c AOKyMEI-ITAMI{ HA AEOHEMEHTE

2,1. A6oHeueHr o6cryxtlrBaer qurarenefi tro rpeABapr{Tem,Hofi 3arrvrcv, He 6olee 4nyx
qurarenefi oAHoBpeMeHHo.

2.2. Cotpy4nrrKr,r 6u6ruorercrr AoJDrGbr 6rnr e MacKax v neprrarKax.

2.3. 9vrarerlcra.tl 3oHa ocBo6oxt4aercr or JIrItuHeft N,re6erra Ar-s co3AaHus couuamnoft
AncraHr\vkl B qe[sx xorvrQoprnoro upe6unaurr4r rrv'fareteft wnu neo6xo4urraocru ors{AaHr4.fl

BEIIaTII4 .4OI(yMeHTOB OpfaHA3yrOTCt ABa rrI4TaTeJIbCKIrX MeCTa C BO3MOIr(HOCTbIO CprAeTE,.

9zrarenrcKlle Mecra paclonafarcTcfl.Ha paccrotHlru nonyropa-AB)x MerpoB or Apyf Apyra.

2.4. Bn6tuorer(apb, pa6orarorquit sa [plreMe, rrpr4HprMaer AoKyMeHTr,r u pacKnaAbrBaer r4x B
IIaKerbI (nrenru, xopo6ru). Ooprr,rynapbl B AoKyMeHTbr He BKnaAbrBarorcfl, a co6uparorcx n

or4e:nnofr KaproreKe, opraHl43oBannoft B xpoHonofuqecKoM [op.sAKe. Ha naxerr,r u MerrrKr,r

Har{ocuTcr Savutmn v v:ar4\vurbl qpITareJlfl, rara cAaqu roKyMeHToe. llaKemr r,I MerrrKr,r

TpaHcroprrrpyrorct B crleur4aJlbl{o npeAHa3l{aqeHHoe rroMerqeHr4e, fAe oc'raroTcq Ha KapaHTr4He

Iltrb KaJIeHIapHbIX mefi (120 vacon). fioryueurrr B KapaHTr.rHHoM noMerrlenpru co6rnparorctr IIo
rarau Bo3BpaIrIeHur. B rapanrr.IHFloM noMetqeHlzl4 rlepuorr4qecKu rrpoBoAr4Tcx 4eszHSerqux.

2.5. lloc:re Bo3Bparqenl{t r43 KapaHTI,IHa B AoKyMeHTbr BcraBJrsrorc.r{ Sopvrynxpu, u :.rvl
AOKyMeHTbT paccTaBntloTcr Ha lroJrKax B ycTaHoBneHHoM rroprAKe.

2.6, Bu5ttuorer(apb Ha BbrAaqe ocyuecrBnser Bce rroJro)r(eHHbre aeitcrnun e ABI4C <PyclaH>.
2.1. flpr,r 3arrucu KHI4I Ha $reu-HocIarem qrrrareJrq, Sreru-uocurem, o6pa6arsrnaercr
aHTrrcerrTIIKoM Ha npr4eMe Aor(yMeHToB.

2.8. IIpv 3anurcr4 HoBBIX -{urarerefi n 6n6ruorery Bce [eitcteufl. ocyqecrBnrrorct
bu6rzorerapeM Ha BbrAaqe.

3.troptlAoK PABOTbI C AOKyMBHTAMI4 B TTT,ITAJIbHOM 3AJIE

3.1. r{uranrnrrfi:lar o6cnyxl4Baer,twlaterefi. no npeIBapIaremHofi 3arrprcyr, se 6olee oAHoro
rIeroBeKa oAHoBpeMeHIlo.

3.2. Corpy4rzKvr 6u6ruorerrr AoJDI<rIII6rrrr, e Macl(ax u [epr{arKax.

3.3. HularcJrrz qrlraJmnoro sana paccDrg,rearorcq ga croJraMz c co6moaenzer\4 corlrzalr,Hofi

nvcTaHrIr4v.

3.4. Bu6nuoreKapb rrpr4HrrMaer AoKyMeHTbI, pacKnaArlBaer rrx B rraKeru (uenru, ropo6rz).
(Dopnry:rapu B AoKyMeHTbr He BKJTaAbIBaIOTCI, a cO6UparOrCx n or4ersnoft KapToTeKe,

opfaHrz3oBaHnofi B xpoHonofuqecr(oM nop.f,Ar(e, Ha nar<errr r{ MerrrKr4 HaHocr,ITc{ Saxrutmt u
r4Hkrr\t4urbr ,tvrarerfl. lr rura crarrkr Aor(yMeHToe. flaxerrr r{ MerrrKr{ TpaHcnoprrrpyrorcr B

cneulranbHo rrpeAHa3r-rarreHHoe noMerrleHlre, rAe ocraroTcq Ha KapaHTrzHe II.sTb KaneHAapHr,rx

anefi (120 uacon). [onyrraenrbr, Bo3BparrleHHbre B qrrrarbHufi :ar, co6zparorcr rro AaraM
Bo3BpatrleHrax. B rapanrr4HlroM rroMeqeHr4l4 [eprroAI4rrecKr4 trpoBoAlrrc-a 4e:rzn(peKrlr{.tr.

3.5. llocle Bo3BparleHr,rq r43 KapaHTrrHa B AoKyMeHTLI BcraBJlsrorc.s (fopnayrxprr, u orr.r

AOKyMeHTbT paccTaBntroTc.f, Ila nolr<ax B ycTaHoBJIeI{HoM nop.[AKe.

3.6. 3anonunrorcs Bce rIoJIolKeHHbre \eitcr'sufl s AEI4C <Pyclan>.



4.IIOPflAOK PAEOTbI C NOKYMEHTAMI{ B HANOMHOM AFOHEMEHTE

5.1. Ha4onaHrrfi a6onerraenr o6cly)KzBaer qlararelefi B ycraHoBJreHHoM paHee rrop.f,AKe.

5.2, Bu1tuoreKapb AocraBrser AoKyMeHTbMHTareJr.rrM lr [pHHvrMaer AoKyMeHTbr or .rIararereft

B MacKe I4 [eprrarKax. Macxu r4 [eptrarru4 MeHrrorcfl Ka)KAbre 2 qaca.

5.3. [oxyrvreHTbr, Bo3BpaueHHr,re B 6u6rulorexy, He ]r36rMarorcr H3 Tapr,r, n xoropofi ona 6r,r;rz

BO3BpaIrIeHbr, a cpa3y rroMeularoTc_s B KapaHTrrHHoM noMerueHrzr4, fAe ocTarorc.fi Ha KapaHTr4r{e

rI{Tb I(aJIeHAapHF,rx rueit (120 uacon) r.r pa3Merqarorcq rro AaraM Bo3BparrleHz.s. KHuxHrre

$oprraympu B AoKyMeHTbr He BKnaAbrBarorcq. Ha rapy, B xoropofi HaxoA.srcq AoKyMeHTbr,
HaHocI,ITct Sanrurmn v uHLrr4anbr tII,ITareJrfl. 14 4:ara cilaqr4 AoKyMeHTon. B r<apaHTr4HHoM

noMeueHr,ul rrepv orflqecKr.r npoBoAr4Tcl ge:ran$exqral.

5,4. Kuux<srre @opvrynxprr co6uparorcx n or4emHofi KaproreKe, opraHr43oBattuoir B

xpoHoJlorlrqecKoM rlopsAKe. llocre Bo3BpaIrIeHLrfl r4g KapaHTr4Ha B nor(yMeHrbr BcraBJrqro'rc.fl

Qopuynxpu u srpr AoKyMeHTrr paccraBnqrorcq Ha rroJrKax B ycraHoBJreHHoM nopflrKe.

5.5. 3anonHeHl4e f{erHbIX AoKyMeHToB 14 Bce rroJroxeHHr,re 4eficrnrnq s AEI4C <Pyclan>
ocyilrecrBn.f,Iorcr pa6oururoM orleJra HenocpeAcrBeHHo rrocJre Bo3BparueHr4q AoKyMeHToB B

6u6rzorexy.

6.[OPqAOK PAEOTbI C AOKyMEHTAMI4 B OTAEIE BHECTAUIIOHAPHOTO
OECJIY)KVIBAHVIfl.

6.1. BnecraIILIoHapHbIfi orAel o6cry>runaer qr.rrareJrefi n ycranoBJreHHoM paHee noprAKe.

6.2. [oxylleHTbl, Bo3BparueHHbre B 6n6rrzorexy, He-r{3brMarorcr r{3 Tapbr, n xoropofi onr.r 6rua
BO3BpaIIIeHbI, a Cpa3y rroMeqaroTcs B KapaHTr..rHHoM noMerueHr,rlr, rAe ocTaroTc.fi Ha KapaHTr4He

rt.f,Tl KareHAapHbIX Asefi (120 uacoe) u pa3Meqarorcs rro AaraM Bo3Bparr]eHras, KHrantHr,re

Soprrlynrpu B noKyMeHTbI He BKrlaAbrBalorc.fl, Ha rapy, B roropofi HaxoA.f,Tcs AoKyMeHTbr
HaHocLITc{ Ha3BaHr4e 6ra6ruore.rnoro rryHKTa vr iluta Bo3BpalreHrr{ n 6z6.nuorexy. B
K ap aHTI4 HH oM rr o M erq eHW ilepuoAur{e c Kr4 rrp o B oAr4Tcx 4 e: ltr S e K rlr4 tr.

6.3. KHIz>rnrre $opuynrprr co6irparorcr n or4elnnofi KaproreKe, opfaHr43oBausofr B

xpoHonou{qecKoM nopf,AKe. flocre Bo3BparrleHnfl rr3 r(apaHTr{Ha B AoKyMeHTbr BcraBJlf,rorc-s

(f opvrynrprr v orkr AoKyMeHTbr paccraBn.src"rcfl Ha rronKax B ycraHoBneHHoM nopsAKe.

6.4, llocsrmn u 6au4eponr{, Bo3BparleHHbre B :ao.rHufi a6oHenrenr u MEA, He pacnerrarr,rBaror,
a cpe3y IIoMeIqaIoT B KapaHTr4Hr{oe rroMerrleHr{e, fAe oHr4 ocraroTcfl Ha KapaHTr{He rrrTr)

KaneHAapHr,Ix 4nefi (120 uacon). Ha nocunKax H 6an4eporrx yKa3brBaercs ornpaBr4TeJrb kr ilura
Bo3BpailIeHLI.s n 6u6nuorery. llocumz Lr 6an4epoma B r(apaHTilHHoM rroMer{eHr.rr4

pacrloJlafalorc.a rro AaraM Bo3BpaqeHl4-f,. B Kapar{Tr4HHoM noMeqeHr4r4 [epuoAur{ecKlr
npoBoArrrcx 4e:un$eKrlus.

6.5. 3anonHeHr.re yr{erHbrx AoKyMeHToB 14 Bce rroJrox{eHHbre 4eficrnus e AEI4C <Pyclau>
ocyruecrBJlqlorcq pa6oruuxoM orAena HerrocpeAcrBeHHo [ocJre Bo3BpatrleHr4q AoKyMeHToB B

6u6ruorer<y.

7..tIOPflAOK PAEOTbI C AOKyMEHTAMTT B OTAEIE KOMITJTEKTOBATTI,T-fl,
OBPAE OTKr4 AOKyMEITT OB I4 Opf AHI{3AIII,IU KATAJIO| OB 

"

7.1. Bce AoKyMeHTLI, BHoBb rrocryrrr4Brrrue e 6u6rr4orer(y, trpoxoArr KapaHTr4H B crrer1r4aJrbHo

BbIIeneHHoM rloMeqenvrv, l4e oHr4 ocrarorc.fl Ha KapaHTrrHe rrrrr, KaJreHAapHbrx asefi (120



r{acoB). Ha xaxrAofi naprvrrr AoKyMeHToB AeJraercfl rroMerKa o Aare rrocrylneHuss 6u6ruoreKy.
llaptun B KapaHTI,IHHoM rIoMeIrIeHI4r.I pacloJrafarorcs rro AaraM rlocryflneHrlq,

7 .2, flpunuMarourle raprr.rrc 6z6morerapr{ AoJrxrHrr 6rrrr B MacKax r rJeprrarKax.


